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KomeKe YTHKH U CIy:Ke0HOro noBeAeHusi pa00THHKOB

Orzea 00pa3oBaHusi H MOJIOJEKHOM MOJUTAKA aAMHHHCTPAIMH
MYHHIHAJBHOT0 00pa30BaHHs — CanoskKKOBCKHH
MYHHIHTAJIbHbII paiion PsisaHcKoH obs1acTH

1. O0mue noJIosKeHusl

1.1 Hacrosmuii KOIeKC STHKH H CITyKeGHOTO MOBEIEHHs. paOOTHHKOB (nanee — Kogmexc) Otnena
06pa3oBaHus W MOJOJEKHON IONUTHKA aIMHHHCTPAIHK MyHHIUIIAIBEHOTO 00pa3sOBaHUI —
Camo)XKOBCKHYM MYHUIIMTIANBHE palion Ps3aHCcKoH obmactu (mamee — OTaen) OCHOBaH Ha
nonoxkennsx Korcrurynua Poccmiickoit ®enepanyy, PeepaqbHOrO 3akoHa OT 25 nmexalps
2008 r. Ne 273-®3 «O NpPOTHBOXEMCTBHE KOPPYILMH», & TAKKE YCTaHABIMBAOIIMX B
oTHOeHEH paboTHHKOB OTAena OrpaHMYCHUS, 3alpeThl U 00S3aHHOCTH HHBIX (enepaabHbIX
3aKOHOB, HOPMATUBHBIX IIPaBOBBIX akToB [IpesuieHTa Poccuiickoii ®eneparun, [IpaBurenscTBa
Poccuiickoit Demepanuu, IPYyTHX HOPMATHUBHBIX IIPABOBBEIX aKTOB Poccuiickoit Denepaivu,
BHYTPEHHUX PETyJIITHBHEIX TOKyMeHTOB OTZENa, a TakKe Ha OOIIEPH3HAaHHBIX HPABCTBCHHBIX
[IPUHIMITAX B HOPMaX POCCHHACKOr0 00IIECTBA U TOCYAapCTBa.

1.2. Tlonoxenus Komekca pacipocTpaHaIOTCs Ha BCE CTPYKTYPHBIC IIOAPa3ACIICHIL Ortpnena.

1.3. Tpaxmanus Poccmiickoii Denepanuu, nocrynatomp# Ha paboty B Otmen, o0s3aH
03HAKOMUTECS ¢ TTOTOKeHmsiME Koziexca 1 COOIEOATh X B IPOLECCE CBOCH IEATENbHOCTH.

1.4. Kaxneni pabotauk OTaena moKeH IPHHUMATD BCC He0OXOIUMbIE MEPHI UL COOTIONEHHS
HONOsKe i HacTosmero Komekca, a KaXIpli rpaxpaHu Poccuickon Qdenepanuy BIIpaBe
oxmnath oT paboTHEKa OTIena IIOBENEHHS B OTHOMCHMAX C HUM B COOTBETCTBHH C
monoxeHHaMu Hacrosmero Komekca.

1.5. Llensto Komekca sBISETCA YCTAHOBICHHE ITHIECKAX HOPM H IIpaBuI CITy)e0HOTO0
[OBeIeHHsS pPaOOTHHUKOB IS JOCTOWHOTO BBINTONHCHMAMH HMH cBoel  mpodecCHOHATLHOM
eSTeNbHOCTH, 4 TaKke COfeiiCTBAe YKpelleHmto asroputera Otrena, obecreyeHre €IUHBIX
HOPM IOBEICHHUS PaOOTHHUKOB.



1.6. Komexc CIOyXWT OCHOBOM s (GOpMHUPOBAHHA OJDKHOM MOpPIA B KOJUICKTUBE,
YBaXXUTEIHHOTO OTHOIICHUS K JEATENBHOCTH Otnena B OOINECTBEHHOM CO3HAaHHM, a TaKKe
CrI0cOOCTBYET MOBBIIICHUIO OOINECTBEHHOTO CO3HAHMSA U HPaBCTBEHHOCTH PabOTHHKOB, HX
CaMOKOHTPOJIA.

1.7. Komekc mpusBaH IOBBICUTH 3(QGEKTHBHOCTH BBINOTHEHUSI paboTHuKamMu OThena CBOUX
IOIDKHOCTHBIX 00S3aHHOCTEH.

1.8. 3manue u cobmomenue paboraukoM Otnena Konekca SBIAETCS ONHMM U3 KPUTCPHCB
OLIEHKM Ka4ecTBa ero Ipo(hecCHOHAIBHOM NesSTENbHOCTH | CILy)KEOHOTO MOBEICHAS.

1.9. Hacrosmmii Komekc MOMIESKAT OMyOIMKOBAHMIO HAa OQUIMAILHOM CaHTe Otnena B
H(OPMAIMOHHO-TEICKOMMYHHKAIMORHOH ceTr VIHTepHET.

I1. OcHOBHBIE IPHHIMILI ¥ NPABHJIA CTyKeOHOr0 NOBEICHHS paboTHuxoB OTaena

9 1. PaGoTHukx OTHeNa, CO3HABas OTBETCTBEHHOCTH MEPEd TOCYAApCTBOM, OOMIECTBOM H
rpakIaHaMu, 00s3aHbL:

2.1.1. WCIONHSTH JOJKHOCTHBIE OOS3aHHOCTH  JOOpPOCOBECTHO H  Ha  BBICOKOM
podeCCHOHATBLHOM YPOBHE;

2.1.2. cobmopmarh TpeOOBAHMS 3aKOHOAATENHCTBA POCCHHCKOH Oenepaniui U BHYTPECHHUX
PEeryJISTHBHBIX JOKYMEHTOB;

2.1.3. OCYyIIECTBIATH CBOIO JEATEIBHOCTh B IPEICIax CBOMX TIOMHOMOYNM ¥ IIOJIHOMOYHM
Otnena;

2.1.4. OpHU UCTIONHEHUHU IODKHOCTHEIX 00A3aHHOCTEH HE OKa3hIBATH IPEIIIOITCHHA KaKaM-ITH00
mpodeCCHOHATBHEIM MM  CONMANBHBIM —IPyNmaM K OTAenaM, OpraHu3allisiM, OBITH
HEe3aBHCUMBIMHI OT BIIMSHUS OTAEIBHBIX JODKHOCTHBIX JIAI ¥ aAMUHUCTPATHBHOTO IABJICHUA,

2.1.5. coBMONATh CONHANBHYIO CIPABEUIMBOCTh M PABHOIPABHO DPAaCIPENCIATE COLHAIBHBIC
PECYPCHI C IEMBIO PACIIHPEHHS BEI00pa B BOSMOXHOCTEH JUIL BCEX KOHTPAreHTOB, B TOM THCIC,

IJI1 HEUMYIIUX, COIMAIBHO YSI3BHUMBIX U OPYTHX JIMII, OKa3aBIIHUXCA B pr,[[HOﬁ KHU3HEHHON
CUTyalluu;

2.1.6. WCKIIOUATh MEHCTBUS, CBS3AaHHBEIE ¢ BIUSHHEM KaKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX

(QUHAHCOBBIX) M HMHBIX HMHTEPECOB, IIPEIATCTBYIOMINX JI0OpPOCOBECTHOMY — HCIIOJTHECHHIO
JOJDKHOCTHBIX 00S3aHHOCTEMH,

2.1.7. cobmomarb IpH HCIONHEHHH NOJDKHOCTHBIX — OOS3aHHOCTEH — YCTaHOBJICHHBIC
dbemepanbHBIMH  3aKOHAMHM, HMHBIMH HODMAaTHBHBIMH TPaBOBBIMH  aKTaMH Poccuiickoit
deneparuu i YIpeKAEHAA OTPAaHHYCHHS U 3aIIPETHI;

2.1.8. coOMONATh HEHTPAIBHOCT, HCKTIOUAIONIYIO BO3MOXKHOCTH BIHSHHS Ha CIYXEOHYIO
JEATeBHOCTD PElIeHHit TOMUTAYECKHX IapTHH, HHBIX 00IIECTBEHHBIX 00heIMHEHHH;

2.1.9. cobmomaTh HOPMEI CiyxeOHOH H TpPOPEeCCHOHANBHON OSTHKH, NPaBUIA [EIOBOIO
[OBeeHUS U OOIIECHNS,



2.1.10. IPOSBIATH KOPPEKTHOCTH ¥ BHUMATETBHOCTE K IPaXKIaHaM 1 JTODKHOCTHEIM JIHIIAM TIpH
CIly’eOHBIX KOHTAaKTaX C HHUMHM; NPHHAMATb MEPEL IO HeOMYLIECHHIO JIFO00H BO3MOXKHOCTH
BO3ZHHKHOBEHHUS KOH(PIIMKTA HHTCPECOB;

2.1.11. He OOImycKaTh KOPPYNIMOHHOTO MOBEICHHUS, B TOM HHCIC BO3ICPXKHUBATECA OT
[OBeIeHHs, KOTOPOE MOXKET BOCIPHHIMATHCA OKPY KArOIIMMHM KaK obelane WK IPEII0XeHHE
Jauy B3STKU THOO KaK COINAche IPHUHATEH B3ATKY, I KaK npockba (HaMeK) O Jlade B3ATKH, &
TaKKe IPOTUBONEHCTBOBATE MIOOBIM HPOSIBICHHSIM KOPPYIIHY M IPOHTHM 3JI0yIOTPEOICHUAM B
Otrnerne;

2.1.12. yBEIOMIATH IOJDKHOCTHOE yuio OTzaena mo npouIaKTHKE KOPPYIIHOHHBIX H MHBIX
IpaBOHAPYIIECHHUH, OPTaHbl IPOKYPaTyphl ¥ HHBIC (hezepanbHEBle TOCYAAPCTBEHHEIE OPrakbl 000
Beex ciydasx ofpaeHns K HHM KakKuX-IMOO JHUIl B LEISIX CKIOHCHHA K COBEPIICHUIO
KOPPYIIMOHHEIX IPaBOHAPYIICHHI;

21.13. HesaMeUIMTENBHO YBEIOMJIATH CBOETO HEMOCPEACTBEHHOIO PYKOBOIHTEIA, & TAroKe
momkaocTHOE ymo OThena mo MpoduIaKTHKEe KOPPYNIHOHHBIX H HHBIX [IpaBOHAPYIIEHUH O
CTABIIUX WM3BECTHHIMH (paKkTax KOHGIMKTAa HMHTEPECOB W KOPPYIIHOHHBIX IPOSIBIICHUHA B
VupexneHnn, 00CTOATENbCTBAX U ACHCTBUAX (6e3peiicteun) paborHEKOB OTrena W TPEThHX
MM, TOCTYXKHBIIMX MM CIOCOOHBIX IOCIYKHTh NPHIMHAMH BOZHUKHOBCHHA B Otnene
KOH(IMKTA HHTEPECOB W/WIH KOPPYNIMOHHBIX NpOSBICHAM, a TaKkKe O INPHINHEHHH
(BO3MOKHOM IpyurHeHHn) Bpena OTaery;

2.1.14. IOBOMWTH 1O CBEJNEHHsS HEIOCPEJCTBEHHOIO MM BBIMIECTOAIMICIO PYKOBOMUTCILA
uHGOpPMALMIO O TOM, HTO KaKoe-TuOo Jmio Impemiaraer paboTHEKy Otzena COBEPIIMTH
He3aKOHHbIH, HEIIPaBOMEPHBIN WX IPOTHBOPEYAIIIH TpeGOBaHMAM K CIIyXKeOHOMY MOBEICHHUIO
MOCTYNOK MM KaKuM-THOO MHBEIM 00pasoM HapyIUTE 3aKOHOJAATENBCTBO Poccutiickoii
denepanyiy u HacTosmu# Koneke, o MIOOBIX CTABIIMX H3BECTHBIX (PaxkTax B OTHOIICHHH
COBEpIIEHHBIX JUO0 TOTOBSAIMXCS MPABOHAPYIICHUH CO CTOPOHEI APYTHX paboTHHKOB OTHENa
(ecrs mMeromascst HHpopMAarys He TpeOyeT yBeJOMIICHHUS COOTBETCTBYIOMICTO PYKOBOIUTEIA
cornacuo moxnyakram 2.1.13. 1 2.1.14. HaCTOAIIETO abzarna);

2.1.15. He pasrjamaTe X HE HCIIONB30BATh HEHAUICHKAIIUM 00pa3oM CBEICHHMSA, OTHECEHHBIC
3aKOHONATeTsCTBOM Poccuiickolt Meepanuu K CBeNEHAIM KOHQHUICHIMATBHOIO XapaKkIepa 1
cnyxebuyro uHGOpManuio (CBEACHHS OrPAaHUYCHHOIO PAaCIpOCTPaHEeHHs), a TakKe HHBIC
CBEJIEHVIsl, CTABIIME U3BECTHHIMU B CBA3H C MCIIOIHEHHEM TPYAOBBIX 00sI13aHHOCTEH;

2.1.16. He [OOycKaThb OKasaHHs BO3NEHCTBAS Ha CBOMX KOJUIET B MLEIAX [PUHATHA
IPOTHBO3aKOHHOTO U (WJIK) HeOOOCHOBAHHOTO PEIICHI;

2.1.17. BO3mepXUBaTBCA OT TOBEICHH:A, KOTOpPOC MOIIIO Obl BBI3BaTh COMHCHHE B
O6POCOBECTHOM HCIONHEHMM TPYHOBBIX OO0S3aHHOCTEH, a TaKxke n3berarb KOH(MIMKTHBIX
CHTyaIuii, CIIOCOOHBIX HAHECTH yIiepd pellyTalliy Wik aBTOPHTCTY paboTarkoB OTaena u/uim
Otpeny;

2.1.18. He HOIyCKaTh NPOSIBICHUN (opMaim3Ma, BEICOKOMEPHS, HEYBaXUTCIBHOTO OTHOIICHIA

K 3aKOHHBIM IIpock0aM H TpeOOBaHMAM TIpaxiaH B CBA3H C HCIONHCHUEM TPYZOBBIX
0053aHHOCTENH;



2.1.19. BO3IEPXKUBATHCA OT ITYOINMIHEIX BBICKA3bIBAHMH, CY)XICHUH M OIECHOK B OTHOLICHHUH
VupesxeHus, CIH 9TO He BXOTHUT B 0053aHHOCTH pabOTHUKA,

2.1.20. cobmronaTh KOHHIEHIMATLHOCTh HHPOPMAIMK O KOHTPAareHTe, Kacaromlelcs yCIOBUR
er0 KU3HEIESTETHHOCTH, INIHBIX Ka4ecTB U IIPo6iIeM, IPHHAMATh MEPHL JULT €¢ 00SCIIeIeHHUS;

2.1.21. He WCIOJIB30BAaTh CIyXeOHOE IIOJOXKEHHE U OKa3aHWs BIMAHWA Ha NCSTCIBHOCTH
FOCYapPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIPABIICHUS, opranu3anui, JOIHKHOCTHBIX
WL, TOCYIAPCTBEHHBIX X MYyHUIMIANBHBIX CIy)XallUX IPH PEIICHWH BOIPOCOB JIHIHOIO
XapakTepa;

2.1.22. YB&XHUTENHHO OTHOCHTECS K JEATENBHOCTH IPEACTaBUTENEH CDEICTB MaccoBOH
pHGOpManKK [0 HHGOPMUPOBAHHIO OOIECTBA O pabore Otnena, a TaKKe OKa3bIBaTh
COZIENCTBHUE B TIONTYIEHUH TOCTOBEPHON HHQOPMAIUY B YCTAHOBICHHOM IIOPS/KES;

2.1.23. IOCTOSHHO CTPEMHUTBCS K 00ECTIEUEHHIO KaK MOXKHO Ooree 3G pEKTHBHOTO ¥ S9KOHOMHOIO
pacropsukeHus QUHAHCOBBIME CPEICTBAMH, HHBIM UMYIIECTBOM, MaTEepHAbHO-TeXHUICCKUMY 1
npyrumu pecypcamu OTaena;

2.1.24. He UCIOJIL30BaTh UMYIIECTBO Ortzena B IIENSIX, HE CBI3aHHBIX C HCIIOJIHEHUEM TPYAOBBIX
00s13aHHOCTEH, a TAKXKE He IIEpeaaBaTh €ro B TAKUX MCILIX HUHBIM JIUIaM,

2.2. Pa6otaux OTaena, HafelIeHHEIM OpraHN3alioOHHO-PaCIIOPSIATEIBPHBIMA IIOTHOMOYHAMY I10
OTHONICHMIO K JpYrEM paboTHmkam OTgena, JOKeH OBITH i HEX  00pasmoM
npodeccronaniaMa, Ge3ypedHO PeIyTayy, CBOUM JTHYHBIM NOBEACHUEM II0/[aBaTh MPHMED
YEeCTHOCTH, OECIPUCTPACTHOCTH ¥ CIIPABEIUIHBOCTH.

2.3. Paborauk OTaena, HaleleHHbIH OpraHu3aliOHHO-PACIOPSAUTEIbHBIMY IIOJTHOMOYHAIMH I10
OTHOIIEHHUIO K ApyruM paboTHukam OTaena:

2.3.1. mpuHEMAET MepHl IO MPENOTBPAINCHUIO H YPETYIHPOBAHHIO B KOJUICKTHBE KOH(IMKTa

HHTEPECOB, IIO NPEeayIPEKACHUIO KOPPYIIHH, BKJIOYasd MEphl II0 IIPENOTBPAIICHHIO
KOppYHIIIHOHHO-0IIaCHOT'O IIOBCOCHUA,

2.3.2. COIIGI\/JICTB}’CT YCTAQHOBJICHHUIO U IIOANCPXKAHHIO B KOJUIEKTUBE 340POBOTO0 MOPAIBHO-
IICHUXOJIOTHYECKOI'0 KJIImMaTta,

2.3.3. ipu onpezeeHuy obbeMa | XapakTepa IopyJaemol ApyruM padorHuKam Otaena paboTHI
DYKOBOJCTBYeTCsl [PHHIMIAME CIIPAaBEUIABOCTH, yd4eTa JHMYHBIX M JENOBBIX Ka4ecTs,
KBaIM()UKANY U OIIBITA IOAYMHEHHBIX;

2.3.4. He [ONYCKAaeT IO OTHONIEHWIO K IIOOYMHEHHBIM Da0OTHMKAM HEOOOCHOBaHHBIX
TIpeTensuit, a TaxoKke HakToB rpy0OCTH i OECTaKTHOCTH;

2.3.5. mposiBIseT 3a60Ty O IMOJYMHEHHEIX, BHUKACT B MX MPOOIEMBI M HYXIBI, CONCHCTBYET
PUHATHIO 33KOHHBIX M OOOCHOBAHHBIX DEIICHHH, CIOCOOCTBYeT MPO(QECCHOHANBHOMY K
JOJDKHOCTHOMY POCTY PaOOTHHKOB;

2.3.6. OKa3bIBACT MOLAEPIKKY M TIOMOIIh MOJIOIBIM CIICHHATHCTaM (C OIBITOM paboThL 10 3 11eT)
B IIpHOOPETEHNH NTPODECCHOHANIBHEIX HABBIKOB,;



2.4. Paborauku Otmaena, HaACIICHHBIC OpraHU3alHOHHO-PACTIOPA U TCIBEHEIMH [IOJTHOMOYMSIMHA
0O OTHOMEHWIO K JAPYrHM pabOTHHKaM, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATEIHCTBOM Poccuiickoit Denepanuu 3a IedCcTBUA HIH Oe3zeiicTBUS TIOTIMHEHHBIX
COTpPYAHUKOB, HAPYLIAIOIIUX IIPHHITATIBI STHKHY U IIPaBIJIa CIry’keOHOTo IOBE/ICHHA, ECIIH OHH HE
IPUHSIHA Mep, YTOOBI He TOMYCTHTh TAKUX neficTBHH Wiu 6e3IeHCTBAN.

IIL DTHKa noBeAeHHs] pA00THHKOB Otnena

3.1. PaGotauxku Otnena B cBOeH NESTETBHOCTH HCXONAT W3 KOHCTHTYIMOHHBIX IIOJIOXEHHUH O
TOM, UTO YEeTOBEK, Ero IpaBa i CBOOOMB! ABILTIOTCA BEICIIEH IIEHHOCTBIO, ¥ KaKIBIA IPaXIaHIH
pMeeT IIPaBo Ha HENPUKOCHOBEHHOCTD 9ACTHOM JKW3HH, JIMUHYIO U CeMEHHyIo TaiiHy, 3alluTy
4ecTH, TOCTOMHCTBA, CBOETO 00POro NMEHH.

3.2. PaboTauku OtTaena:

39.1. 06s13aHbI COOIOATE OOIENPHHATEIE STHICCKHE HOPMBI ¥ [IpaBuila JIEJIOBOTO TTOBENCHU,
GLITH BEIKIIUBEIME, H0OPOKETATENbHEIMY, KOPPEKTHEIMHY, IIPHHIMIHATLHEMH, BHUMATENbHEIMH,
IPOSBNAT TEPIEMOCTb M HENPENB3ATOCTE B OOLIEHMH C TpaXJaHaMH U KOJJICTaMH,
pabOTHHKAMK IPYTHX OpraHu3alui;

3.2.2. IpU3BaHbL CIOCOOCTBOBATH CBOUM IOBE/CHHCM JCTAHOBJICHHIO B KOJUICKTHBE JICTOBBIX
B3AMMOOTHOIICHN)H, ~ OTHONICHHH TAapTHEpCTBA, — B3AMMOYBOKCHHA ¥  B3aUMOIIOMOIIH,
KOHCTPYKTHBHOTO COTPYIHHYECTBA APYT € IPYTOM.

3.2.3. NOJDKHBI IPOSBIATH YBXKCHHUE K 06bIuasM ¥ TPANUIUsIM HaponoB Poccumu ¥ APyrux
rOCYapCTB, YYHMTBHIBATH KyIBTYPHBIC H  HHBIC 0COOEHHOCTH pAa3IMYHBIX 3THHICCKUX,
COIMAIBHBIX TPYIII X KOH(ECCHH;

394, OGs3aHEl CTPEMHTBCS B OO0 CATyaluu COXpaHATh JIMUHOS JIOCTOMHCTBO, OBITH
00pasIoM TOBEJeH:s, AOOPOTOPANOYHOCTH X 4eCTHOCTH BO BceX cdepax OOIIECTBEHHOM
YKU3HU;

3.2.5. moiDKHbI H30eraTh JTUIHBIX U (UHAHCOBBIX CBS3CH, CIIOCOOHBIX HAHECTH YIIEpO MX YEeCTH
¥ TOCTOMHCTBY, peryranun OTaena;

3.2.6. He IOIyCKaTh IPUHATHS ALY, KyPEHIS BO BpEML ciyKeOHBIX COBEINaHuH, Oecell, HHOr0
CIyKeOHOTO OOIIEHHs. C TPaKIaHaMH. KpuTrKa MMEIOIUXCsl HEIOCTATKOB B paboTe CO CTOPOHBI
PYKOBOJMTENS MIIM KOJUIET JOJDKHA 6EITE OGHCKTHBHOMN, B3BEIIEHHOM, IPUHIMIUAILHON ¥ C
HOHUMAHUEM IIPUHEMATECS TeM paboTHIKOM OTIENna, K KOTOpOMY OHa obpareHa.

3.3. Ipu UCIIONHEHUH TPYIOBBIX obs3anHOCTel paboTHEKK OTaena BO3ACPKUBAIOTCA:

3.3.1. or moGOro BUIa BHICKA3BIBAHHU H IefCcTBUM NUCKPUMHHAIMOHHOIO Xapakrepa IIO
[pE3HAKaM [071a, BO3PACTa, DPachl, HANMOHAILHOCTH, s3bIKa, TPAXKIAHCTBA, COLHUAIBHOTO,
MMyYIIECTBEHHOTO MM CEMEHHOTO IMONOXCHH, HCXOMT 13 MOMUTUYECKUX HIIH PEITUTHO3HBIX
IpeNOYTeHUH, POJIa 3aHITHH ¥ HHBIX MMCIOIIAXCA pa3Iuduil;

3.3.2. oT TpybocTH, NPOSABICHUH IpeHeOPEeKUTENHHOrO0 TOHA, 3aHOCIHUBOCTH, TIPEIB3ATEIX
3aMeuanuyil, IpeIbsIBICHNS HENPABOMEPHBIX, HE3aCTyKECHHBIX 0OBUHEHHIH,



3.3.3. OT yrpo3, OCKOPOHMTEIBHBIX BBEIPOKCHUM HJIH PEIUIHK, neiicTBHi, OT HEHOPMATHBHOM
JNEKCUKH, IIPENATCTBYIOMMX HOPMATbHOMY OOIICHHIO MM MPOBOLUPYIOMMX MPOTHBONPABHOC
MIOBEICHUE.

34. PaBoruuxu OTmena MODKHE OBITh BEKIMBBIMH, HOOPOKETATEIBHBIMU, KOPPEKTHBIMH,
BHUMATENEHBIMA U IIPOSBJIATH TONCPAHTHOCTD B OOLICHUY C IPAKIaHAMH ¥ KOJIICTaMHU.

3.5. He momyckaeTcs 06CyKaeHue pabOTHHKAMHU HEOCTATKOB ¥ JIMYHON JKU3HA CBOUX KOILICT.

3.6. [loBeeHue pabOTHHKA BCET/IA U IIPH JIEOOEIX 00CTOATENBCTBAX AOIDKHO OBITh 0e3yIpedHbIM,
COOTBETCTBOBATH BBICOKMM CTaHAapTaM IpodecCHOHamu3Ma M HPABCTBCHHO-ITHYCCKUM
npuEmHIam. Hudro He TODKHO TIOPOYHTH ACIOBYIO PEMyTAIMIO 1 aBTOPUTET paboTHUKA.

3.7. PaGOTHMKY IIPENIUCHIBACTCA: IIOCTOSHHO KOHTPONMPOBATH CBOC MOBEACHHC, TyBCTBA H
SMOIMH, HE MO3BOJAA JIMYHBIM CHMIATHAM MM AHTUNATHAM, HENPHASHH, HACTPOCHHIO MK
JPY)KECKUM UyBCTBAM BIIMATH Ha CITyeOHbIe PEeIeHNs, YMEThb IIPEABUACTD IOCTEACTBAS CBOUX
JelicTBHI W peIleHwWi; O0OpamaThCs OIMHAKOBO KOPPEKTHO C KOJIICTaMH, PYKOBOACTBOM
HE3ABHCUMO OT MX CIy»KeOHOTO HIIH COIMATBHOTO MOJIOKEHHS.

3.8. B mporiecce TeneOHHOrO OOIEH S JOKHBI OBITH COOIIIOICHE! CIEYIOIINE [paBUIIa;
- HA BXOJISIIHE 3BOHKH CIEIyeT OTBEYaTh Kak MOKHO OBICTpee, IPU OTBETE HA3bIBATH CBOC MM,

- TIp¥ 3BOHKE B Tompaszeneris Otmena paboTHUKY HEOOXOMMO Ha3BaTh CBOC MM U IOIDKHOCTD
(60 HauMEHOBAaHHE IOJPA3MIETICHAS), & TAKXKe MOMHTEPECOBATHCS, MOXKET JIH cobecemHUK B
TAHHBI MOMEHT YIOCIUTE BPEMS PasroBOpY;

- IIpH 3BOHKE B JPYTHe OPTaHU3aIMA HEOOXOIUMO Ha3BaTh CBOKO (GaMILTHIO U UM, JOIDKHOCTD,
03ByunTh HaspaHme OT/eNa, CIPOCHTb, yNOOHO JH COOSCENHMKY pasrOBapuBaTb B JAHHBIHA
MOMEHT;

- 3aKaH4YuBaTh Pa3roBOp, Kak IIPaBHIIO, JOJIDKCH TI03BOHHUBIIINI;

- eCIIE BOIIPOC, IO KOTOpoMy PaGoTHHKY HEOOXOMUMO CBS3aThCA C KOJUIIETAMH WM BHEIIHMMY
IIPeJICTABUTENSIMI HE SBIAETCA CPOYHBIM, CICAyeT OTAaBaTh IPEIOYICHHE CBA3M IO
SNEKTPOHHON TouTe. ECIH e BONMPOC SBISCTCS CPOYHBIM, OMHAKO IPH STOM HE0OXOIUMO
JOHECTH 10 cobecenHuKa 60mpImoi 06beM HHGOPMAIH, TO TeNeQOHHbIT 3BOHOK JO/DKEH OBITH
IpefBapeH SIEKTPOHHBIM COOQIICHHEM, CONEpXAIMM 3Ty HH(POpPMAIMIo B HEO00X0AUMOM
ooBeEME;

- 0BCYKICHHE ¢ KOJUIETAMH JIYHEIX BOIPOCOB, PEIIEHHE JIMYHBIX IPOOTIEM, a TaKxKe JTHIHBIC
pasroopel 1o TelnepoHy B pabouee BpeMms DACLCHHBAIOTCSA Kak HEPErTaMCHTHPOBAHHEIC
[IePEPBIBEL.

3.9. IIpy BO3HHKHOBEHHH KOHGIMKTHON CHTyallMd MEXTy MOAPA3NCICHHAMH, MPHOPUTCTHEIM
HATIPABIEHHUEM PEIIeHuUs KOHDINKTa AByIseTcs y4eT uHTepecoB OTaena B HeIOM.

3.10. Bremmnuit Bux pabotHEKoB OTHena NP HCIONHEHWH HMH TPYLOBBIX OOS3aHHOCTEH, B
3aBHCHMOCTH OT YCJIOBMH HX WCIOJHEHHS, NODKEH CIOCOOCTBOBATh —YBaXKHTEIBHOMY
OTHOIIEHHIO IpaXkaal K OTIeNy, COOTBETCTBOBATh OOIIETIPUHATOMY [€I0BOMY CTHIIO, KOTOPBIA



OTIMYAOT OQHUIHAIBHOCTD, CACPKAHHOCTD, TPaIMIMOHHOCTD, aKKypaTHOCTD. PaboTHUKH
Otzmena COOMONAIOT PasyMHYIO NOCTATOYHOCTE B MCIIOJB30BAHMN KOCMETHKH, HOBEIHUPHBIX
{3enui ¥ MHBIX YKpalIeHUH.

IV. 3aka04uTe/IbHbIC IMOJ0KeHHS

4.1. Ecnu y paGorruka OTmena BOSHHKAIOT 3aTPYHHCHUS B OTHOIICHWH TOHWMaHHA JUOO0
prUMeHeHus IoJIoKeHui Konekca, OH BIPaBe 0GpaTHTBCS 38 KOHCYJIbTAIHCH (pasbACHEHHAMH)
K CBOeMy HEIOCPEACTBEHHOMY PYKOBOJHUTEIIO, @ TakKe K nopKHOCTHOMY ity Otaerna Imo
poUIAKTHKE KOPPYIIHOHHBIX ¥ HHBEIX IpaBOHAPYLIECHUH.

4.2. PykOBOZHUTENIN BCEX ypOBHEW He HMEIOT [[PaBa CKPHIBATE OT BBIIIIECTOSIIETO PYKOBOJACTBA
(haKTHl HEHAJIEXKAIIETO HCIIONHCHUA JX TOMYMHEHHBEIMH — PabOTHHKAMH Otmena TPYAOBBIX
00s3aHHOCTEN.

4.3. PykoBomuTeny Bcex ypopHe# Otzena HE JOIDKHEL JOIYCKaTh TIPeCIeI0BaHIe PabOTHAKOB
Ormena 3a yBEIOMJIEHHE WM HHGOPMUPOBAHME COOTBETCIBYIOIIETO PYKOBOTHUTEILT,
TIpeLyCMOTPEHHOE HACTOSIIAM Komekcom. B To e BpeMs HEOOXOMHMMO MPECCKATh mro0bIe
[ONBITKA  PACIPOCTPAHEHUs  3aBCIOMO noxHOM HHGOpMAIWM, HEIPOBEPEHHBIX — HIIH
HEMOATBEPKIEHHBIX (aKTOB C IENbIO OMOPOTHTH pabotruka OTgena, HE3aBUCHMO OT €ro
JOJDKHOCTH.

4.4. Ha pabornuka OtThena HE MOXET GBITH HAJIOXKEHO IUCIIUIIIMHAPHOE B3BICKaHHC 3a
npegocTaBieHHe HHpOpMAIK O HapyIICHHH Komexkca, 3a KPHTHKY PYKOBOIMTENS HJIH KOJUJIET
10 06CTOSTETBCTBAM, IPEAYCMOTPEHHBIM HACTOAIINM Konexcom.

V. OrBeTcTBeHHOCTh padoTHHKA OTaeNa 32 HAPYMICHHE Kopexca

5 1. Hecobmonerre Komexca MOXeT HIPHBECTA K JIMCIUIUIMHAPHBIM CAHKIHAM — BILIOTH JO
YBONBHEHHS - B COOTBETCTBHH C NEeMCTBYIOMMM TPYHOBBIM 32KOHOJATCIBECTBOM PO u
JOKaJHHBIMUA HOPMAaTUBHBIMU aKTaMH.

5.2. B ciyuasx, IpefyCMOTPEHHBIX (elepanbHbIMK 3aKOHAMH, HapyIneHue monoxenui Kogexca
ByleueT IpuMeHeHue K paboTHIKY OTHena Mep IOpHIMIECKO OTBETCTBEHHOCTH.



